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Introduction
At East Durham College, we are here to support 
you every step of the way with your child’s Home 
Education programme.

Please keep this handbook safe, as it has lots  
of useful information you will need in the future.

Contact Information
The main point of contact for all queries/ 
questions from parents and learners is:

Name: Joanne Bryson  

Email: joanne.bryson@eastdurham.ac.uk

Call: 0191 518 5514  |  0191 518 8202 
   07944 515 831 

Attendance
Excellent attendance and timekeeping to the 
programme is extremely important, for your  
child to achieve their full potential. 

Any concerns the college has with attendance  
or timekeeping will be communicated to you. 

It is your responsibility to report any absences to 
Joanne Bryson before 9:00am on the day of study. 
This can be done via email or telephone.   

All learners who do not return to class from  
break or lunch, will be contacted by Joanne to  
find out why. If she is unable to contact the 
learner, she will try to contact parent/carer.  
In the rare case that she is unable to contact 
anyone, and the learner still hasn’t returned to 
college, Joanne will contact the police as stated  
in our absconding policy for 14-16 year olds.

It is important for holidays to be taken around 
college term time. Details of these are on the  
next page.

GCSE exam dates will be given out to year 11 
classes when they are confirmed.  For any learner 
who is registered for GCSE exams in year 11, who 
then fails to attend the exams or withdraws from 
the programme, their parents will be required  
to pay for the registration costs.

Date W/C Teaching Week Details

August 2021 30 0 FE Induction from Tuesday 31st August

September 2021 06 1 FE Teaching Commences 

13 2

20 3

27 4

October 2021 04 5 Progress Review Week

11 6

18 7

25 Student Half Term

Term ends Thursday 21st October – restarts Monday 1st November 2021

November 2021 01 8

08 9

15 10

22 11 STAR assessments 

29 12 STAR assessments 

December 2021 06 13 STAR assessments (final)

13 14  

20 Student Winter Break

27 Student Winter Break

Term ends Friday 17th December – restarts Wednesday 5th January 2022

January 2022 03 15

10 16

17 17

24 18

31 19

February 2022 07 20 Progress Review Week

14 21

21 Student Half Term

Term ends Friday 18th February – restarts Monday 28th February 2022

28 22

March 2022 07 23

14 24

21 25

28 26

April 2022 04 27

11 Student Easter Break

18 Student Easter Break

Term ends Friday 8th April – restarts Monday 25th April 2022

25 28

May 2022 02 29

09 30 A Level Exam Period 

16 31 GCSE Exams A Level Exam Period 

23 32 GCSE Exams A Level Exam Period 

30 Student Half Term

Term Ends Friday 27th May - restarts Monday 6th June 2021

June 2022 06 33 GCSE Exams A Level Exam Period 

13 34 Student Awards FS Exams – all subjects A Level Exam Period 

20 35 A Level Exam Period 

27 36

Term Ends Friday 1st July 2022

Welcome to East Durham College’s Home Education Handbook

EDC Calendar 2021/22
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COVID-19 

The College is closely following 
Government and DfE guidance regarding 
Covid-19, ensuring the necessary 
precautions are in place. We are continually 
updating our Risk Assessments and  
Policies to ensure the safety of your child. 
Any changes will be communicated to 
you as we receive them.

PC = Peterlee Campus HC = Houghall Campus 
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Parents Evening/Learner Progress
We hold two parents evening within the academic 
year - these are held in November and March. 
This is an opportunity to meet the lecturers and 
discuss in more detail your child’s progress.  
Dates of these will be confirmed and a time  
slot allocated.

You will also receive a basic monthly overview 
of your child’s progress on the programme for 
information.

Should there be any concerns around your child’s 
progress/behaviour or attendance you will be 
contacted timely to discuss further. Equally if you 
have any questions or concerns yourself, please 
contact Joanne Bryson who will be happy to help.

Resources
Detailed below are some text books/revision 
guides which would be very useful to purchase. 
The college also uses several online resources, as 
well as the college’s Virtual Learning Environment 
– Canvas.  Information on how to log on and use 
these resources is at the end of this section.

The information has been given in subject order.

English – Awarding body WJEC
These three books have plenty of revision and 
they cover every major topic.

 GCSE English Language WJEC Eduqas Revision 
Guide - for the Grade 9-1 Course (CGP GCSE 
English 9-1 Revision).

 WJEC Eduqas GCSE English Language: Student 
Book 1: Developing the skills for Component 1 
and Component 2.

 WJEC Eduqas GCSE English Language: 
Student Book 2: Assessment preparation for 
Component 1 and Component 2.

Maths - Awarding body WJEC/Eduqas

 Higher - WJEC GCSE 9-1 Higher revision  
guide and workbook.

 Foundation - WJEC GCSE 9-1 Foundation 
revision guide and workbook.

Science - Awarding body OCR

 CGP 9-1 GCSE Combined Science:  OCR 
Gateway Revision guide with online edition - 
Higher or Foundation.

Online Resources
All maths homework will be located on Hegarty 
Maths.  Log in details will be given out by lecturing 
staff, as well as information on how to use.

https://hegartymaths.com/

All science homework will be located on Kaboodle. 
Log in details will be given out by lecturing staff, 
as well as information on how to use. 

When you first use Kerboodle, sign in using your 
badge number (AA012345)  your password will 
also be your badge number, you will have to 
change this at your first log in.

The institute code is wu7.

https://www.kerboodle.com

Saving Your Work
Students can save their work in several  
different ways:

Save to the ‘N’ Drive’
This means work is saved to the college system 
and you can access it on any computer within  
the college. To save work this way, click on ‘File’  
in the top left-hand corner and then ‘Save As’.  
Select ‘Computer’ and then select your username 
(N Drive). Click ‘Save’.

Save to OneDrive (Cloud Storage) 
Another way of saving work is by saving it to the 
internet, known as cloud storage. By saving your 
work to the internet, this will enable you to access 
your work at college and from home. To do this, 
select ‘File’, ‘Save as’ and then ‘Computer’. Click 
onto ‘EDCOneDrive’ and ‘Save’.

To access your work from home, load up the 
internet and type in ‘portal.office.com’ into the 
address bar. Sign in using your college email 
address (e.g AA01234@student.eastdurham.
ac.uk) and your college computer password.

Click onto the OneDrive button to access your 
saved documents.

Save to USB/Memory Stick
To save work to a memory stick, insert it into  
the USB drive and then select ‘File’, ‘Save As’  
and then ‘Computer’. Double click on the  
memory stick option and ‘Save’.

Email
Work can be attached to an email and saved  
as a draft.

Accessing Canvas from home
Too access Canvas from home, simply open your 
internet browser and in the address bar type:

https://eastdurham.instructure.com/  
and press ‘Enter’.

To log in you will need your college email address 
and password.

Click on ‘Dashboard’ to see your course tile.

Accessing College Email
Log into Canvas and click on the ‘Email’ tab at 
the side of the page. You may be prompted for 
your college username and password. Your email 
address is username@student.eastdurham.ac.uk 
e.g. AA01234@student.eastdurham.ac.uk

Learners will be given a college login  
when they start.  This will give them access 
to Canvas both in college and from home, 
access to PCs within college and use of  
the college free Wi-Fi.  Information in the 
next few pages outlines how to access  
our resources.
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WiFi at East Durham College
Both Willerby Grove (Peterlee) and our Houghall 
campuses have free WiFi for all students. Below 
is a step-by-step guide to help you connect to the 
student wireless network:

 From your device, open your WiFi settings 
and then click on 
‘Student’

 Once connect 
you will then be 
prompted to ‘Sign 
in’. Make sure you 
read and understand 
the policies before 
clicking ‘Accept and 
Continue’.

 Some devices may 
receive a certification error; if this happens just 
click continue.

 You will then be prompted to log in with your 
college username and password.

 After successfully logging in you are then free 
to browse the internet on your device

Home Ed. EDC Facebook Group
www.facebook.com/groups/EDCHomeEd

Printing from Your Own Device
Mobile printing allows you to send documents for 
printing from any mobile device, tablet or laptop 
to most printers around college (mobile printing 
works on all large Canon multifunction copiers/
printers) and it’s a simple process. 

To print:

 Log into your college email account from the 
mobile device you are using.

 Log into Moodle and click on the ‘Email’ tab 
at the top of the page. You may be prompted 
for your college username and password. 
Your email address is username@student.
eastdurham.ac.uk e.g. AA01234@eastdurham.
ac.uk 

 Attach the document you would like to print to 
an email.

 Send your email to print@eastdurham.ac.uk

 Log into the printer using your normal 
computer username.

 Go to the secure print menu.

 Your document will be waiting for you to print 
(documents take around 30 seconds to appear 
in the print queue).

Downloading Office 365
A free copy of Microsoft Office for your laptop/PC/
phone/tablet is available to you as long as you are 
a student of East Durham College. You can now 
take advantage of all that Office 365 has to offer.

You can install the following applications on  
your PC:

You can install the following applications for Mac:

To download Office 365, log into  
Moodle and scroll down until you  
see the following icon:

Enter your email address into the top bar (e.g 
username@student.eastdurham.ac.uk) and your 
college password. Then click on ‘Install’.

You are allowed to install Office 365 on up to 5 
devices (including Android and iOS devices from 
their respective App stores).

Homework
To gain the best advantage of high grades it is 
essential your child completes homework. This 
will be given on a weekly basis for all subjects  
and there is an expectation that this is fully 
completed and handed in when required.

Maths homework will be allocated on  
Hegarty Maths.

Science homework will be available on Canvas  
or Kaboodle.

English homework will be given out in class. All 
English homework to be written and not typed, 
this helps to develop written techniques.

It is extremely important that your child makes 
notes of all homework given to them in class 
and completes within required time. Completion 
of homework will be tracked on a weekly basis 
and if any items of homework are not completed, 
parents will be contacted to advise.  

As discussed during the recruitment process, 
there is an expectation that parents continue 
to support with their child’s education at home.  
Lecturers have advised a minimum of 3 hours  
per week per subject to be done at home to 
ensure your child’s best chance of success.   
The additional work completed at home is to  
be marked by the parents and not brought in for 
lecturers to do.  However, they are more than 
happy to answer any questions you may have.

Careers
East Durham Colleges’ careers guidance service is 
here to help you make the right course choice. The 
College is accredited to the Matrix Standard Award 
for information, advice and guidance; so you can 
be sure that the advice you receive in college is of 
a high standard. 

The college careers service can help you:

Look at your options 

 Choose a course or career that is right for you

 Search for jobs

 Prepare for employment with help creating  
a winning CV and mock interview training

 Choose and apply to university

The College is dedicated to promoting values 
which support our students to develop a  
strong sense of social and moral responsibility.   
As well as actively promoting these values to  
our students, we also embed these into student 
work across all curriculum areas.

British Values
We follow governmental principles on British 
Values throughout college, these are:

Liberty:
 Individual Liberty
 The freedom to live as you wish and  

go where you want.
 Helping you to making informed choices.
 Taking responsibility for your choices  

and exercising them safely.
 Making sure you know your rights.

Justice:
 Rule of Law
 Fairness in the way people are dealt with.
 Exploring the laws that govern and protect us.
 Understanding the consequences if these  

rules are broken.
 Considering that these may be different from 

religious laws.

 Democracy:
 The belief in freedom and equality between 

people.

 A broad general knowledge & respect of  
public institutions and services.

 Helping you to influence decision-making 
through the democratic process.

 Explaining the advantages and disadvantages 
of democracy.

 Respect:
 Mutual Respect
 Tolerance of those with different respects  

and beliefs.
 Understanding how your behaviour has an 

effect on your own rights and those of others.
 Respecting other people’s differences,  

other cultures and ways of life.
 Challenging prejudicial or discriminatory 

behaviour.

Safeguarding

Word

OneNote

Outlook

Word 2011 Excel 2011 PowerPoint 2011 Outlook 2011

Excel

Access

InfoPath

PowerPoint

Publisher

Lync

East Durham College | Peterlee Campus | Houghall Campus | The Technical Academy

edc.ac.uk

Please remember - if a young person or vulnerable adult 
is in immediate danger of signifi cant harm, you MUST 
contact the police on 999 yourself.

WHO CAN HELP YOU?
If you have anything you want to tell 
someone in college then please do. 
You will be listened to seriously and 
college staff will always act in your 
best interest.

You can approach anyone you trust 
in college: your Progression Coach, 
any of your Lecturers, Support 
Workers or Student Services Staff, 
indeed all staff will listen.

WORRIED?
NEED TO TALK TO SOMEONE?
We are here to help…

You can email: safe@eastdurham.ac.uk 
or call 07908 548 419, in complete 
confi dence, if you would like to talk.

22/7/19 WORRIED A3 Poster (Perterlee) £45.00

Kirsty 
Paterson

Co-Deputy 
Designated 

Safeguarding Lead

Michelle 
Robinson

Co-Deputy 
Designated 

Safeguarding Lead

Alfi e 
Wilkinson

Designated 
Safeguarding 

Lead

Charlotte 
Flanagan
Safeguarding 

Offi cer

Lindsay 
Haggis

Safeguarding 
Offi cer

Michelle 
Forrest

Safeguarding 
Offi cer

Marie 
Hughes

Safeguarding 
Offi cer

Craig 
Duggan
Safeguarding 

Offi cer

Greg 
Corcoran
Safeguarding 

Offi cer
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518 8223

Peterlee Campus
Willerby Grove, Peterlee,  
Co. Durham, SR8 2RN

Houghall Campus
Houghall, Durham,  
Co. Durham, DH1 3SG

The Technical Academy
1 Palmer Road, South West Industrial Estate, 
Peterlee, Co. Durham, SR8 2HU


